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REQUEST FOR ORDER 
Forms included in this packet: 

READ  
This packet Instructions 

FL-300-INFO Information Sheet for Request for Order 

COMPLETE 
AND FILE 

FL-300 Request for Order 

FL-334 
Declaration Regarding Address Verification - Postjudgment 
Request to Modify a Child Custody, Visitation, or Child 
Support Order (optional) 

READ BEFORE 
SERVICE 

FL-330-INFO Information Sheet for Proof of Personal Service 

FL-335-INFO Information Sheet for Proof of Service by Mail 

SERVE 

(LEAVE BLANK) 

FL-320-INFO Information Sheet for Responsive Declaration to Request 
for Order 

FL-320 Responsive Declaration to Request for Order 

FILE AFTER 
SERVICE 

FL-330 Proof of Personal Service 

FL-335 Proof of Service by Mail 

 

www.tulare.courts.ca.gov    (559) 730-5000 

http://www.tulare.courts.ca.gov/
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Request for Order 
This is an instructional guide to filing your paperwork to obtain a hearing in your existing 

family law case.  Read these instructions in their entirety before you start filling out your forms. 

 

Completing Forms: 

Fillable, printable pdf versions of the Judicial Council forms contained in this packet are 
available online at https://courts.ca.gov/rules-forms/find-your-court-forms.  You can type the 
forms and print them out for filing. 

You can also use LawHelp Interactive, which is a website that helps you fill out legal 
documents for free, based on your answers to a series of questions.  Details are available at: 
https://lawhelpinteractive.org/Interview/GenerateInterview/5956/engine 

 

Self Help Resource Center: 

If you do not have an attorney representing you, free assistance is available. Please contact 
the Self-Help Resource Center, also known as the Office of the Family Law Facilitator.  The Self-
Help Resource Center will provide instructions on how to complete the forms and how to properly 
serve notice on all the necessary parties. They can answer your procedural questions and explain 
the court process but CANNOT complete your forms for you, provide legal advice, or represent you 
in court.  The Self-Help Resource Center can be reached at (559) 737-5500 and 
selfhelp@tulare.courts.ca.gov, and offices are located at: 

• County Civic Center:  221 S. Mooney Blvd., Room 203, Visalia CA 93291 
• South County Justice Center:  300 E. Olive Ave, Porterville, CA 93257 

 

Other Resources: 

If you have further questions or concerns, you may wish to consult with an attorney or use 
the assistance of a paralegal or typing service.  You may also conduct self-research, and find 
additional information at: 

• California Courts’ Self-Help website:  https://selfhelp.courts.ca.gov/ 
• Tulare County Law Library:  https://tularecounty.ca.gov/lawlibrary/ 

o The Tulare County Law Library is located on the ground floor of the County Civic 
Center, and Law Library computer terminals are available in the Self-Help Resource 
Center in the South County Justice Center. 

• Sacramento County Public Law Library:  https://saclaw.org/ 

 

https://courts.ca.gov/rules-forms/find-your-court-forms
https://lawhelpinteractive.org/Interview/GenerateInterview/5956/engine
mailto:selfhelp@tulare.courts.ca.gov
https://selfhelp.courts.ca.gov/
https://tularecounty.ca.gov/lawlibrary/
https://saclaw.org/
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INSTRUCTIONS 
This packet contains the forms you need to obtain a court hearing on issues in your existing 

family law case.  Note: If you do not already have a family law case, you will need to fill out 
additional forms to establish one, in addition to the forms in this packet.  Please contact the Self-
Help Resource Center for assistance. 

The Request for Order (FL-300) form is the basic form you need to file with the court, but 
you may need additional forms depending on what you are requesting.  Before completing your 
forms, read form Information Sheet for Request for Order (FL-300-INFO), which provides details 
on when and when not to use the Request for Order form (FL-300), and lists some additional forms 
you may need to complete.  Forms not included in this packet may be found on the Judicial Council 
website (see URL listed on page 2). 

Other optional forms: 

• If the child has moved since you last filed in this case, complete form Declaration Under 
Uniform Child Custody Jurisdiction and Enforcement Act (UCCJEA) (FL-105). 

• There is a fee for filing the Request for Order.  If you would like to apply for a fee waiver, 
request a Fee Waiver packet from the clerk, and complete forms FW-001 and FW-003. 

Restraining Order After Hearing 

• When a Restraining Order After Hearing (DV-130) has expired, and you want to change 
orders that are still in effect (such as child custody, visitation, or child support), use the 
Request for Order (FL-300) form.   

• If the restraining order is still in effect, do not use the Request for Order (FL-300) form.  For 
more information, read form How Do I Ask to Change or End a Domestic Violence 
Restraining Order? (DV-300-INFO). 

 
STEP 1:  COMPLETE THE FORMS 

Request for Order (FL-300): 

• Top of page 1:  Enter your name and address, the names of the Petitioner, Respondent, and 
Other Parent/Party (if necessary), and your court case number. 

o Mark the box for Change if you are requesting a change to an existing order. 
o Mark the box for Temporary Emergency Orders if you are requesting that the court 

make emergency orders that will be effective until the hearing date.  If so, complete: 
 Temporary Emergency (Ex Parte) Orders (FL-305), and  
 Declaration Regarding Notice and Service of Request for Temporary (Ex 

Parte) Orders (FL-303). 
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 Note: The only two situations where the court can grant emergency custody 
orders are where: 

• (1) the safety of the child(ren) is at risk (based on independently 
verified information i.e. you cannot use the child’s testimony alone), 
and/or 

• (2) the other parent is planning to take the child(ren) out of state 
without permission before a regularly set hearing could take place. 

• Item 1: Enter the name of the other person in your case that will receive your request. 
o If you are requesting a modification of child support and the Department of Child 

Support Services (DCSS) is enforcing the case, list both the other parent and DCSS. 
• Items 2 through 8: Leave these sections blank.  These are for the court to complete. 
• Pages 2 through 4: Complete each item pertaining to your request. 

o Item 1, Restraining Order Information: Add details if there is a restraining order in 
effect between you and the other party. 

o Item 2, Child Custody and Visitation: Complete if you are requesting to establish or 
change existing orders. 
 Optional form: Complete and attach form Child Custody and Visitation 

(Parenting Time) Application Attachment (FL-311) if you want to provide 
the court with details on your proposed visitation schedule, which party is 
responsible for transportation for visits, where exchanges will occur, 
whether you are requesting supervised visitation, and how holidays and 
other special occasions will be shared. 

o Item 3, Child Support: Add information about the children, any existing orders, and 
why your request is in the best interest of the children. 
 Complete and file form Income and Expense Declaration (FL-150), per 

item 3(c). 
o Item 4, Spousal Support: Add information about any existing orders, and why the 

court should make or change orders. 
 Complete and attach Spousal or Partner Support Declaration 

Attachment (FL-157), per 4(c), if you are modifying an order post-judgment. 
 Complete and file form Income and Expense Declaration (FL-150), per 

item 4(d). 
o Item 5, Property Control: Complete if you are requesting possession of property or 

are requesting that the other party be responsible for making payments on debts. 
o Item 6, Attorney’s Fees and Costs: Complete if you are requesting reimbursement 

for such costs. 
o Item 7, Other Orders Requested: Complete if you are requesting other orders not 

listed on this form.  Examples include parenting classes, drug testing, etc. 
o Item 8, Time for Service: Complete if you are requesting orders related to service or 

to request that a hearing is set sooner.  Provide reasons at 8(c). 
o Item 9, Facts to Support: Add details that support your request.   

• Bottom of Page 4: Date and sign. 
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Declaration Regarding Address Verification – Postjudgment Request to Modify a Child 
Custody, Visitation, or Child Support Order (FL-334): 

• This is an optional form to complete if you want the other party served by mail and: 
o You are requesting a modification of an existing child support order that DCSS is 

enforcing, or  
o You are requesting a modification of a permanent child custody and visitation order, 

and you have verified the other parent’s address within the past 30 days. 
• Date and sign the bottom of page 1. 

 

STEP 2:  FILE THE FORMS 
Now that you’ve completed your forms, make the appropriate number of copies as 

indicated below: 

• Request for Order (FL-300) and any attachments or supplemental forms: Two (2) copies 
• Fee Waiver: One (1) copy of FW-001 and FW-003 

File the originals and copies together in Room 201 in the County Civic Center courthouse in 
Visalia or at the Clerk’s service counter in the South County Justice Center in Porterville.  When you 
file your forms, the clerk will keep the originals and return your copies to you stamped “filed.”  One 
of the copies is for you to keep and the other is to serve on the other party.   

DCSS Cases: Copies and filing location 

• Copies: If you are asking to change a child support order that DCSS is enforcing, make 
three copies of all forms.  The third copy will be served on DCSS. 

• Filing location: If your case begins with VFS and the Petitioner is County of Tulare, you will 
need to file at the Superior Court Clerk’s Office in the Visalia DCSS office, located at 8040 
W Doe Avenue, Visalia CA 93291. 

o Documents may be filed at the Visalia DCSS office Monday through Thursday only. 
o If you are filing on a Friday, you may file at the County Civic Center or South County 

Justice Center. 

 

STEP 3:  SERVE THE FORMS 
The next step is to have someone serve your forms on the other party (and DCSS, if the 

request is for child support and DCSS is enforcing).  You do not need to serve the other party with 
your Fee Waiver forms. 
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The other parent must be served with:  

• A copy of your filed Request for Order (FL-300) and any attachments or supplemental 
forms (for example, UCCJEA (FL-105), Income and Expense Declaration (FL-150), etc.). 

• Information Sheet for Responsive Declaration to Request for Order (FL-320-INFO). 
• A blank Responsive Declaration to Request for Order (FL-320). 
• A blank Income and Expense Declaration (FL-150) (if you filed your own FL-150). 

Method of Service: Personal service or Mail service 

• Your documents must be personally served if: 
o The court granted temporary emergency orders pending the hearing, 
o The responding party has not yet appeared in the case (see California Rule of Court 

5.62), or 
o The court ordered personal service on the other party. 

• The other party may be served by mail if: 
o You are requesting a change to an existing order for custody, visitation, or support, 

and you can verify the other party's current address within the last 30 days.  This is 
done by completing form Declaration Regarding Address Verification (form FL-
334), which will be filed along with the Proof of Service by Mail (FL-335). 

The person who serves the forms must complete and sign the appropriate Proof of Service 
form, stating who, when, where, and how the service took place.  They will complete either form 
Proof of Personal Service (FL-330) or Proof of Service by Mail (FL-335).  For more information 
about service, read the following forms: 

• Information Sheet for Proof of Personal Service (FL-330-INFO), and  
• Information Sheet for Proof of Service by Mail (FL-335-INFO). 

 

STEP 4:  FILE THE PROOF OF SERVICE 

Make one (1) copy of the Proof of Service (and FL-334, if applicable) and bring the original 
and copy to the Clerk of Court for filing.  The Clerk will keep the original and give you back a copy.  A 
filed Proof of Service tells the court that the other party received the forms and was notified of the 
court date in a legally acceptable way.  If there is no filed Proof of Service, you risk the court not 
hearing your issue. 

 

STEP 5:  ATTEND THE HEARING 
The Clerk of Court will add the hearing information on your filed Request for Order, at item 2 

of page 1.  If you need further assistance, contact the Self-Help Resource Center. 
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